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REASON FOR REVISION 

The personnel policy on separation pay (Section 216), which allows for payout of unused 
floating holidays when an employee leaves the library, is at odds with the policy on floating 
holidays (Section 208.7), which states that “No cash payment or roll over from year to year shall 
be made to employees for floating holidays not taken.” 

After discussion with the library’s management team, it is clear to me that floating holidays have 
come to be treated in a manner indistinguishable from vacation days – where once they were tied 
to particular holidays, they are now scheduled at the discretion of the employee and his or her 
supervisor. I recommend deleting the phrase “no cash payment” from Section 208.7 on Floating 
Holidays and leaving the reference to a separation payout for floating holidays in Section 216 on 
Separation Pay. I understand it has been our practice to pay out unused floating holidays at 
separation, so this change also makes policy consistent with practice. Please see below for the 
recommended change. 

REVISED POLICY 

208 HOLIDAYS 
 

7. Floating Holidays – Floating holidays are paid leave days that may be taken when the 

employee chooses, subject to scheduling needs and with advance approval by the 

employee’s supervisor. 

Floating holiday leave hours shall be credited for employee use at the beginning of the 

calendar year, which shall be the same as the calendar year for vacation leave [see 

Section 221(1) Vacation]. 

Regular full-time employees shall be granted four floating holidays (32  hours)  per  

year. Regular part-time employees shall be granted a number of floating holiday hours 

calculated using the proration method in Section 208 (2) above, except using thirty-two 

(32) hours instead of eight (8) hours in the calculation. 

No roll over from year to year shall be made to employees for floating holidays not 

taken. 

[Section 208 revised 26 September 2018] 

 

MARK-UP OF CURRENT POLICY 

 

208 HOLIDAYS 
 

8. Floating Holidays – Floating holidays are paid leave days that may be taken when the 

employee chooses, subject to scheduling needs and with advance approval by the 



employee’s supervisor. 

Floating holiday leave hours shall be credited for employee use at the beginning of the 

calendar year, which shall be the same as the calendar year for vacation leave [see 

Section 221(1) Vacation]. 

Regular full-time employees shall be granted four floating holidays (32  hours)  per  

year. Regular part-time employees shall be granted a number of floating holiday hours 

calculated using the proration method in Section 208 (2) above, except using thirty-two 

(32) hours instead of eight (8) hours in the calculation. 

No cash payment or roll over from year to year shall be made to employees for floating 

holidays not taken. 

[Section 208 revised 29 March 27 September 2018] 

 


